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[bookmark: _Hlk99359996]WORKFORCE HOUSING CHECKLISTS
Date: 	Project Address: 

|_| CONCEPTUAL REVIEW 
[bookmark: _Hlk99361173]Per Section 619.5.1 Prior to filing an application for a Design Review Application or a Final Application, the applicant must come before the Planning Board for a Conceptual Consultation.  This step does not require formal application or filing of the final plan with the Planning Board.  An applicant that is applying for a development that is intended to qualify as Workforce Housing under this Ordinance shall file a written statement as such a part of their initial application as outlined in NH RSA 674:60(I).  
Terms of Conceptual Consultation:
a.	A Conceptual Consultation may occur without the necessity of giving formal public notice.
b.	During Conceptual Consultation, statements made by the Planning Board members shall not be the basis for disqualifying said members or invalidating any action taken.   The Board and applicant may discuss proposals in conceptual form only and in general terms, such as desirability of types of development and proposals under the Master Plan.  
c.	Such consultation shall not bind either the applicant or the Board.
d.	The time limits for acting on a plan shall not apply until a Final application is submitted and accepted by the Planning Board.



[bookmark: _Hlk99360869]|_| DESIGN REVIEW
[bookmark: Check67]|_| 619.5.2.1 - The applicant must attend a Conceptual Consultation previous to filing an application for a Design Review submission. 
|_| 619.5.2.2 - The applicant must submit a written statement of intent that the development is intended to qualify as Workforce Housing under Section 619.
|_| 619.5.2.3 - Proposed preliminary architectural designs, site, and access layouts must be submitted as part of this review.
|_| 619.5.2.4 - This application must include the rationale and approach to meeting Workforce Housing per NH RSA and the requirements of Section 619.
|_| 619.5.2.5 - The application must include a list of potentially known conditional use permit (CUP), waivers*, and variances needed, including justification of their necessity and effectiveness for the project and contributing to affordability as it applies to the Statute and Ordinance. *See Section 619.5.3.2 for CUP Requirements
|_| Submit a completed Abutter’s List and 2 sets of Mailing Labels

During Conceptual Review, statements made by the Planning Board members shall not be the basis for disqualifying said members or invalidating any action taken.   The Board and applicant may discuss proposals in conceptual form only and in general terms such as desirability of types of development and proposals under the master plan.  
The time limits for acting on a plan shall not apply until a Final application is submitted and accepted by the Planning Board. 


|_| FINAL
|_| A Final Application may not be submitted until the Conceptual Consultation and Design Review Phases have been concluded by the Planning Board, per Sections 619.5.1-2.
|_| 619.5.3.1 - The application shall include the statutory intent statement filing per NH RSA 674:60(I)
|_| 619.5.3.2.1 - The applicant must submit a list of requested conditional use permits (CUP) needed, including justification of their necessity and effectiveness in contributing to affordability.
|_| 619.5.3.3 - Any variances required must be obtained prior to final application. If variances have been granted, include copies of all Notices of Decision with your application.
|_| 619.5.3.6 - The application must include the rationale and approach to meeting the definition of Workforce Housing per the State requirements and this ordinance [Section 619].
|_| 619.5.3.8 - Assurance of continued affordability shall be provided for at least 30 years from the date of Planning Board final approval, or in accordance with State law, whichever is more restrictive.  Assurances may include but are not limited to deed restrictions, restrictive covenants, and association documents.  Drafts of all documents will be required for review at the time of final application.
|_| A third party shall monitor the compliance with resale and rental restrictions on the Workforce Housing Units, as referenced in the NH Finance Authority publication (June 2010 or as may be amended) “Meeting the Workforce Housing Challenge: A Guidebook for NH Municipalities,” per Section 619.5.3.9. Provide assurance that this will be enforced appropriately.
|_| Provide assurance that all provisions of Section 619.6 Conditions of Approval will be met.
|_| Provide acknowledgement that all provisions of Section 619.7 Development Standards will be met.
Note: In accordance with NH RSA 674:60 (III), the Planning Board, at the time of approval, shall determine the period of time in which an applicant may submit evidence on the cost of complying with conditions and restrictions contained within the Board’s approval, provided that it is not less than thirty (30) days.
The following must be submitted in order for an application to be considered complete:
|_| A letter, and any related materials, describing in detail how the proposal meets the submission requirements as detailed in the previous section of this application.
|_| Seventeen (17) copies of the complete plans set
|_| Completed Abutter’s List and 2 sets of Mailing Labels.
|_| All required fees.  See adopted Department fees for costs


Owner’s Concurrence – The owner concurs in the representation by the agent and agrees that the information presented is accurate, agrees to the Windham Planning Board review process, and requests Planning Board approval of the above identified proposal.

 _______________________________________________________________________ 
Owner’s Signature 				Date 

Agent’s Request – The Agent seeking Planning Board review of the attached information represents his information presented by the Agent is to the best of his/her knowledge in accordance with the Town of Windham Zoning Ordinance and Subdivision Regulations and all revisions thereof.

________________________________________________________________________
Agent’s Signature 				Date
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