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[bookmark: _Hlk108424160][bookmark: _Hlk99359996]SUBDIVISION CHECKLIST
Date:	 Project Address: 
The list of requirements below and the procedures for each respective permit can be found in Section 400 of the Windham Subdivision Regulations.

|_| CONCEPTUAL SUBDIVISION
[bookmark: Check30]|_| 402.2 - General subdivision information shall describe or outline the existing conditions of the site and proposed development. This information may include data on existing covenants and utilities; and information describing the subdivision proposal, such as number of lots, typical lot width and depth, business areas, playgrounds, park area, and other public areas, proposed utilities, and street improvements. 
[bookmark: Check31]|_| 402.3 - Location Map shall show the relationship of the proposed subdivision to existing community facilities, which serve or influence it. Include development name and location, main roads, scale, north arrow, and date. 
[bookmark: Check32]|_| 402.4 - Sketch Plan of the topography shall show in simple sketch form the proposed layout of streets, lots, and other features in relation to existing conditions. The sketch plan may be freehand pencil sketch made directly on a print of the topographic survey.

|_| DESIGN REVIEW SUBDIVISION
[bookmark: Check40]|_| 403.3.1 - Completed Design Review Subdivision Application form. 
[bookmark: Check41]|_| 403.3.2 - Letter of intent detailing the proposal including a brief description of the land characteristics and a summary of the major development constraints and opportunities along with a brief description of the proposed development. 
[bookmark: Check42]|_| 403.3.3 - Applicable fees, in accordance with the adopted fee schedule. 
[bookmark: Check43]|_| 403.3.4 - List of any potential waiver requests that will be submitted with the Subdivision Application. 
[bookmark: Check44]|_| 403.3.5 - Required number of copies of the Subdivision Plan as stated in the Application form and a PDF of the Subdivision Plan.
[bookmark: Check45]|_| 403.3.6 - One list of abutters, as defined in RSA 672:3, including the abutters’ addresses, as shown not more than five days before the day of filing and 2 sets of mailing labels for the certified mailings to notify abutters. 
[bookmark: Check46]|_| 403.3.7 - Existing Conditions plan that clearly illustrates the location of wetlands, and Wetland and Watershed Protection Districts; Zoning District lines including but not limited to the Aquifer Protection District, Cobbetts Pond and Canobie Lake Watershed Protection District and Flood Plain District; site topography (2 foot contours); existing drainage; stonewalls, historic and archeological features; major bodies of water and other ecological features; existing easements, rights-of-way, roads, and trails; and High Intensity Soil Surveys (HISS soil types). This plan shall be stamped by a licensed engineer, land surveyor, NH certified soil scientist and wetlands scientist, as applicable. 
[bookmark: Check47]|_| 403.3.8 - Proposed Conditions Plan that clearly shows the proposed development of the site, including roads, buildings, buffers/landscape areas, limits of tree clearing, easements, trails, open space/undeveloped areas, proposed grading and drainage and stormwater infrastructure.

|_| FINAL SUBDIVISION
|_| 404.3.1 - Letter of intent detailing the proposal 
|_| 404.3.2 - Two (2) large copies of the Subdivision Plans Set, sized 22” X 34” and four (4) copies, sized 11” X 17” of the Subdivision Plans Set. 
|_| 404.3.3 - The Final Plan must include all of the required information detailed in Section 600 of the Subdivision Regulations. Once the plan is reviewed and edits are made more copies will be requested for the Planning Board. The exception to this is the Final Plan for Condominium Conversions which shall include the items indicated in Section 405.1.
|_| 404.3.4 - Names and addresses of all abutters, as indicated on town records, as shown not more than five (5) days before the day of filing, and two (2) sets of mailing labels for certified mailings to notify the abutters 
|_| 404.3.5 - Other studies may be necessary for submission when required by the Planning Board. This includes two (2) copies of traffic, drainage, and other studies. 
|_| 404.3.6 - A written Waiver request if a waiver from the Subdivision Regulations is necessary, per Section 205 of the Subdivision Regulations.

|_| WAIVERS
205 - The requirements of the Subdivision Regulations may be waived or modified by the Planning Board when, in the opinion of the Board, (1) strict conformity would pose an unnecessary hardship to an applicant, and waiver would not be contrary to the spirit and intent of the regulations, or (2) specific circumstances relative to the subdivision or the conditions of the land in such subdivision, indicate that the waiver will properly carry out the spirit and intent of the regulations. The justification for such waivers shall be stated and noted in the minutes. 
|_| 205.1 - Requests for waivers shall be submitted in writing as a separate document [in the form of a letter], specifying the Section number and the text of the Section, with rationale justifying the request, and shall be included with the application submission. 
205.2 - The Planning Board may permit waiver requests to be submitted in writing during the Final Approval process, at their discretion. 
205.3 - The Board shall vote to grant or deny the applicant’s request for a waiver from a specific section of the Subdivision Regulations which vote may occur at any point during the Final application process.



Owner’s Concurrence – The owner concurs in the representation by the agent and agrees that the information presented is accurate, agrees to the Windham Planning Board review process, and requests Planning Board approval of the above identified Subdivision Plan.

 _______________________________________________________________________ 
Owner’s Signature 				Date 


Agent’s Request – The Agent seeking Planning Board review of the attached information represents his information presented by the Agent is to the best of his/her knowledge in accordance with the Town of Windham Zoning Ordinance and Subdivision Regulations and all revisions thereof.

________________________________________________________________________
Agent’s Signature 				Date
Town of Windham Planning Board Application Completion Report
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