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[bookmark: _Hlk99359996]SITE PLAN REVIEW CHECKLIST
Date:	Project Address: 
The list of requirements below and the procedures for each respective permit can be found in Section 600 of the Windham Site Plan Regulations.

|_| CONCEPTUAL SITE PLAN
[bookmark: Check19]|_| 601.4.2 - Letter of intent detailing the proposal 
[bookmark: Check20]|_| 601.4.3 - Conceptual site plan that provides basic features of the proposal. Conceptual sketches shall show sufficient information about the development to form a clear basis for discussion of potential problems and for the preparation of the Major or Minor Application.

|_| MINOR SITE PLAN
[bookmark: Check21]|_| 602.1.2.1 - A letter of intent detailing the proposal. 
[bookmark: Check22]|_| 602.1.2.2 - Completed Minor Site Plan application form and checklist with a written explanation of all items marked “not applicable/NA”. 
[bookmark: Check23]|_| 602.1.2.3 - Applicable fees, in accordance with the adopted fee schedule. 
[bookmark: Check24]|_| 602.1.2.4 - Required number of copies of the Site Plan as stated in the Application form, showing existing and proposed changes that are drawn to scale
[bookmark: Check25]|_| 602.1.2.5 - Requests to waive any of the Regulations 
[bookmark: Check26]|_| 602.1.2.6 - Memo detailing how Section 303.3 is satisfied 
[bookmark: Check27]|_| 602.1.2.7 - One list of abutters, as defined in RSA 672:3, including the abutters’ addresses, as shown not more than five days before the day of filing and 2 sets of mailing labels for the certified mailings to notify abutters. 
[bookmark: Check28]|_| 602.1.2.8 - Copies of Notices of Decision for any variances received from the ZBA.

|_| PRELIMINARY SITE PLAN
[bookmark: Check88]|_| 603.1.2.1 - A brief description of the land characteristics and a summary of the major development constraints and opportunities along with a brief description of the proposed development.
[bookmark: Check89]|_| 603.1.2.2 - Completed Preliminary Site Plan application form and a letter of intent detailing the proposal.
[bookmark: Check90]|_| 603.1.2.3 - Applicable fees, in accordance with the adopted fee schedule.
[bookmark: Check91]|_| 603.1.2.4 - List of any potential waiver requests that will be submitted with the Final Site Plan Application.
[bookmark: Check92]|_| 603.1.2.5 - Required number of copies of the Site Plan as stated in the Application form and PDF of Site Plan.
[bookmark: Check93]|_| 603.1.2.6 - One list of abutters, as defined in RSA 672:3, including the abutters’ addresses, as shown not more than five days before the day of filing and 2 sets of mailing labels for the certified mailings to notify abutters.
[bookmark: Check94]|_| 603.1.2.7 - Existing Conditions plan that clearly illustrates the location of wetlands, and Wetland and Watershed Protection Districts; Zoning District lines including but not limited to the Aquifer Protection District, Cobbetts Pond and Canobie Lake Watershed Protection District and Flood Plain District; site topography (2-foot contours); stonewalls, historic and archeological features; major bodies of water and other ecological features; existing easements, rights-of-way, roads, and trails; and High Intensity Soil Surveys (HISS soil types). This plan shall be stamped by a licensed engineer, land surveyor, NH certified soil scientist and wetlands scientist, as applicable.
[bookmark: Check95]|_| 603.1.2.8 - Proposed Conditions Plan that clearly shows the proposed development of the site, including buildings, roads, buffers/landscape areas, limits of tree clearing, easements, trails, open space/undeveloped areas, stormwater infrastructure, and parking.
[bookmark: Check96]|_| 603.1.2.9 - Copies of Notices of Decision for any variances received from the ZBA

|_| FINAL MAJOR SITE PLAN
[bookmark: Check97]|_| 603.2.3.1 - Completed Final Site Plan application form and checklist with a written explanation of all items marked “not applicable/NA”. 

[bookmark: Check98]|_| 603.2.3.2 - Applicable fees, in accordance with the adopted fee schedule. 

[bookmark: Check99]|_| 603.2.3.3 - List of any waiver requests. 

[bookmark: Check100]|_| 603.2.3.4 - A letter of intent detailing the proposal.

[bookmark: Check101]|_| 603.2.3.5 - A copy of any covenants or deed restrictions involving land use that are intended to cover all or part of the parcel and will become a part of any subsequent instruments and conveyance.

[bookmark: Check102]|_| 603.2.3.6 - Requested number of copies of the Site Plan and electronic PDFs of the site plan and any related documents.

[bookmark: Check103]|_| 603.2.3.7 - One list of abutters, as defined in RSA 672:3, including the abutters’ addresses, as shown not more than five days before the day of filing and 2 sets of mailing labels for the certified mailings to notify abutters.
|_| 603.2.4 - Required Plan Data:
|_| 603.2.4.1 - Plans should include the Town’s title block, which includes the title of the plan, name of owner of record and address, date plan was prepared and any subsequent revisions, scale of the plan (1” = 50’), name, address and seal of the preparer of the plan, and signature block for the Planning Board’s approval of the final plans on every page of the plan set.
|_| 603.2.4.2 - A professional engineer and a land surveyor, registered in the State of New Hampshire, shall prepare, sign and stamp the site plan.
|_| 603.2.4.3 - HISS soil type map stamped and certified by soil scientist recognized by the State of New Hampshire.
|_| 603.2.4.4 - The following statements shall be on the plan: 
|_| "When this plan is implemented, the owner or applicant agrees to make all improvements, maintain these improvements including landscaping, as may be approved by the Planning Board and shown on this plan."
Date__________________ Signature______________________ 
|_| “Building permits for new construction will not be issued until the requirements for emergency water supply have been met per NFPA 1, as amended, and NFPA 1142, Standard on Water Supplies for Suburban and Rural Fire Fighting. These requirements will be implemented by the Town of Windham Fire Chief or his designee.”
Date__________________ Signature______________________ 
|_| "I hereby certify that the site improvements shall have no adverse impact on downstream drainage facilities."
Date__________________ Signature______________________ 
|_| 603.2.4.5 - The names and addresses of all owners of record of all abutting properties as appearing in the most recent town assessing records.
|_| 603.2.4.6 - Existing zoning district boundaries, including but not limited to WWPD, Aquifer Protection District, Floodplain District, and the Cobbetts Pond & Canobie Lake Watershed Protection District
|_| 603.2.4.7 - Boundaries of the property, building and setback lines 
|_| 603.2.4.8 - Existing and proposed lines of streets, parking and loading areas and surface types, lots, trails, limits of tree clearing, easements, areas dedicated to public use, rights-of-way, and adjacent roads.
|_| 603.2.4.9 - Location of existing and proposed buildings. 
|_| 603.2.4.10 - Location of existing and proposed wells, water mains, sanitary sewer systems, culverts and drains on the site and abutting properties, with pipe sizes, grades, and direction flow.
|_| 603.2.4.11 - Existing and proposed contours at two-foot intervals.
|_| 603.2.4.12 - Location of existing historic buildings/structures, stonewalls, archeological and cultural features, wildlife corridors, water courses, wetlands (including vegetation type) and WWPD setbacks, vernal pools, major bodies of water, marshes, rock outcrops, wooded areas, single trees with a diameter of twelve (12) inches or more measured three (3) feet above the base of the trunk in areas that are to be disturbed, and other significant existing features.
|_| 603.2.4.13 - The following statement must be entered on the plan when the property falls within the WWPD. “NOTE: No structure may be erected nor shall any alteration of the surface configuration of the land be permitted in the Wetland and Watershed Protection District.”
|_| 603.2.4.14 - Location and construction details of the sewage and/or waste disposal system. 
|_| 603.2.4.15 - Exterior elevations showing the façade of the proposed buildings to be erected on the site, general/typical floor plans and the building footprint with the egress points indicated. Color rendering are to be provided in a scale where 1” = 20’. 
|_| 603.2.4.16 - Location and size of any known wood or stump burial sites 
|_| 603.2.4.17 - Proposed lighting and snow storage locations.
|_| 603.2.4.18 - Location and construction details of sign(s). 
|_| 603.2.4.19 - Location and construction details of the water system and irrigation systems. Irrigated areas should be reduced to the minimum area needed to maintain landscaping. Irrigation systems shall include moisture sensing devices, timers, and other devices to minimize supplemental watering.
|_| 603.2.4.20 - Vicinity Plan showing the general location of the site in town and north arrow. 
|_| 603.2.4.21 - Detail all items, as required, listed in Section 700.
|_| 603.2.4.22 - Landscaping plan prepared and stamped by a licensed landscape architect.
|_| 603.2.5 - Optional Application Material
|_| 603.2.5.1 - The Planning Board may require additional material/studies, including but not limited to studies on noise, solid waste, odors, lighting, stormwater, traffic impacts and wildlife, to be submitted as part of the Final Site Plan application, with specific areas and scope of study to be determined by the Board.
|_| 603.2.5.2 - The Board has the right to have the information reviewed by a third party of their choosing with the cost to be paid for by the applicant.

|_| WAIVERS REQUESTED
[bookmark: _Hlk108429058]801 - The applicant may request that the Planning Board waive any of the requirements contained within this document [Site Plan Regulations]. Requests for waivers shall be submitted in writing, specifying the Section number, the justification for the request, and shall be included with the application submission [in the form of a letter]. 
|_| 802 - The Planning Board may permit waiver requests to be submitted [in the form of a letter] in writing during the approval process, at their discretion. 
803 - The Board shall vote to grant or deny the applicant’s request for a waiver from a specific section of these Regulations at any point during the Change of Use/Minor Site Plan or Major Final Site Plan application process. 
804 - The basis for any waiver granted by the Planning Board shall be recorded in the minutes of the Board. The Planning Board may only grant a waiver if the Board finds, by majority vote, that:
804.1 - Strict conformity would pose an unnecessary hardship to the applicant and the granting of the waiver would not be contrary to the spirit and intent of the regulations; or
804.2 - Specific circumstances relative to the site plan, or conditions of the land in such site plan, indicate that the waiver will properly carry out the spirit and intent of the regulations; or
804.3 - Granting a waiver will allow for the preservation of historic or culturally significant features and/or structures on the site in which strict conformance to the regulations make it not reasonably possible; or
804.4 - Granting a waiver will allow for the interconnection (presently or in the future) to an abutting parcel(s) for parking lots, driveways, roads, sidewalks and/or access isles in which strict conformance to the regulations would make such interconnection not reasonably possible due to physical or legal impediments.


Owner’s Concurrence – The owner concurs in the representation by the agent and agrees that the information presented is accurate, agrees to the Windham Planning Board review process, and requests Planning Board approval of the above identified Site Plan.

 _______________________________________________________________________ 
Owner’s Signature 				Date 


Agent’s Request – The Agent seeking Planning Board review of the attached information represents his information presented by the Agent is to the best of his/her knowledge in accordance with the Town of Windham Zoning Ordinance and Site Plan Regulations and all revisions thereof.

________________________________________________________________________
Agent’s Signature 				Date
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